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1. Go to Play Store and search for CJ Ser-
vices Sidekick, tap install. Go into your appli-
cations and launch CJ Services Sidekick

JobManagement ¥

training Sections
(g Job Management

Sync, view and complete
jobs

@ Notifications

View current and past

notifications

«o¥ Stock Management

Accept deliveries, rewrn stock
and check stock quantities

;, Support

Help centre for Sidekick

Loggingin.
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SrLogout

Sign outof the application
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2. Type in your username & password, then
tap the Login button. Tap on the navigation
draw (3 lines top left) to hide the Selec-
tions menu

b Management +

No jobs have been found If he first time
1sing this application or you'v tly updated it
please click the download button, it's important to

download regularly.

Downloading..

Saving Photo Tasks

3. Tap on the Download Jobs button to
retrieve your list of jobs that have been as-
signed to you.
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CJs Training
15 Stuart Road
Manor Park
Runcorn
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Mav Call

Wiew Details

4. Tap the Menu,HSortlFiIterto re-
organise. Tap on job once for options, tap on
View Details to check the job.

( . Job Detail

Task List Instructions Outle

Build the shipper unit on a pallet in tf
warehouse, fully merchandise and
leave for store staff to implement on
launch date.
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Are you sure?

(@ Comments

Job Task

Stock Information

CJTOD03: BANANA F
shop needed more stock. authnrlsed’

Requested Gty 1
Actioned Qty 0

New Actioned Qty 2

Cancel Ok
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This will start the timer on this job.
Click 'Ok’ to continue.
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Na Yes

5. Scroll though the different screens to con-
firm correct job & instructions, when on site
tap the Play button to start the job, tap Yes to
continue.
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6. Tap on each of the pieces of stock & type
in the quantity used on the keypad, if stock
doesn’t match requested quantity, from
menu tap Comments to explain why then tap
Save.

() instaliationTask @ EX i

Act 1

cJTo001
APPLE Req:0

€JT0002
Add Stock I ORANGE
CJT0003

View Photos

Act: 22

cJT0001 Req; 0

Act1

CJT0003 BANANA Reg 1

Attach Photos

7. If additional stock required tap Menu, Add
Stock, find stock item and tap on stock
item to add to Installation task list and enter
quantity used as in step 6, tap Done to move
on.

hoto Task =

"hoto tag

8. Tap New, take the photo (landscape), then
type comments in white box under photo, tap
Save, repeat according to requirements,
when you have taken all the photos tap
Done.
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<'; Signature Task

Name micky

Role

manager
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Please Sign Here
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9. Double tap signature box, ask the store
person to sign in the white box, type their
name & role in the text boxes below, tap the
Done button. Tap the back arrow in the
top left corner
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CJs Training 2151080

WAT1TS 245ep(s)

CJT0002 {CJ Services Traini.. 31 Dec(R)

CJs Training 2091984 a

WAT1TS 7 Aug(s) Uploading...

CJT00D2 (CJ Services Training) T Aug (R)
CJs Training

2000012 a
WAT1TS 14 Aug (8)

CJT0002 (CJ Services Traini.. 14 Aug (R)
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10. On your job list there should be a green

tick on the job completed. Tap Upload, after

upload completed, tap Download to clear the
job & go to your next job.

Main Menu
Transfers:

« Vanto Van

« Container to Van
« Vanto Container

Please select which stock you want to transfer:

Stock / Client Filter: dev

- Pending Transfers DEV-  |Development . rm
Deliveries: CHC  |Chocolate Devel 1000/20

« Pending Deliveries DEV- X

Uplifted Stock: STK Development Stick  [Devel |1000| 35

- Validate Stock
Returns:

(i)
Miscellaneats: >
« Transfer History
Back to Maim Menu

« Logout

11. To retumn stock to one of the warehouses
tap on the navigation draw, tap Stock Man-
agement, tap Warehouse Returns, Tap to
continue if you are returning to specific ware-
house.

Movement Completed. The Reference for this
transaction 1s 111334 You will need this so the
warchouse staff can identiry this transaction.

Back to Main Menu

12. Type in the quantity of each item of stock
to be returned on the right, tap Move Stock,
confirm the transfer and the unique number
issued needs to be given to the warehouse
person.




